
 

 

Appendix E: INFORMATION SYSTEMS POLICY ACKNOWLEDGMENT 
(AMENDED 4-15-2019) 

 
The purpose of this acknowledgment is to inform you of the City's Information systems Policy. Employers 
are liable under Federal Law for violations of copyright restrictions by their employees, and are also 
legally responsible for the proper use and distribution of the information stored on their computers.  
 
The City has adopted this Information Systems Policy to inform you about your obligations as a City 
Information Systems Operator, and to let you know that the City views this policy very seriously. Your 
access to the City's Information Systems is a valuable opportunity, in terms of learning technical job skills, 
obtaining information, communicating with fellow employees and citizens, and being a more productive 
worker. Along with this opportunity, you have important legal responsibilities, which are outlined in the 
attached policy. The policy includes the following topics: 
 
(17.10) Copyright Protected Software 
(17.11) Network Data Use and Security 
(17.12) Network Access Security 
(17.13) Software Specification Policy 
(17.14) Electronic Data Created by City Employees 
(17.15) Email Policy 
(17.16) Monitoring of Email 
(17.17) Internet Policy 
(17.18 and Appendix D) Social Media Policy 
 
The City expects all employees to comply fully with this policy. Any employee found to be violating the 
Information Systems Policy will be subject to reprimand or termination, on the same basis which would 
apply to misuse or misappropriation of any other City property, or for violations of other City policies. 
 
Sheryl Mitchell 
City Administrator 
 
Acknowledgment: I hereby acknowledge that I have received a copy of the City 
Information Systems Policy, that I understand the policy, and that I will comply fully with it. 
 
 
Date: _____________________Signed:________________________________ 
 
 

 


